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1. SETUP

1.1.1 Setup Standalone OCP Application

This Setup installs a Standalone OCP application. Your personal computer must have
a Cd-Rom drive and at least 50Mb available disk space.

e Task Description

Insert the cd-rom labelled OCP (Observation Collection Program) into the CD drive
The installation starts automatic;
(if not, execute the file named setupocp.exe on the root of the OCP - Cd-Rom)

Select the destination path for the OCP application.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.
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Select the setup type (Local standalone in this case) and click next;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

The installation is now complete, press Finish to close the setup window;
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1.1.2 Initial Data Base

e DATABASE

A user named ADMIN is created with no password;

The tables listed below are populating with data;

e Parameters
e Applicability
e Commands (Organization)

e Directorate

e DOTMLPF
e EOC
e Impact

e Military Functions
e Nations

e Ranks

e Services

e Tasks

e Classification

e Levels

1.1.3 General Functions

This information carrier contains information that shall not be used for other

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
purposes than those for which it has been released, nor be reproduced or
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2 MANAGEMENT

2.1.1 Create Users

10090201-009-001-USM
DEC 15, 2004

This option allows the Manager to create a new user in the OCP Application.

e Task Description
Press the OCP Icon displayed on the Desktop;

Insert the Username and Password;

Confirm or change the Offset;

In the top menu, press System Management/Users;

Press the new button;

Page 7 of 40
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Indicate the login name;

Select profile from a list of values;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Indicate the first and last name;

Indicate rank, service and nation;

Indicate command and billet;
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Indicate address;

Indicate military and commercial phone;
Indicate military and commercial fax;

Indicate e-mail and cronos address;

Fill the comments field;

Confirm the operation by clicking the save icon on the top menu;

A new user is created according to the chosen profile.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.
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2.1.2 Create Activity

This option allows the Manager to create a new activity in the OCP Application.

e Task Description

In the top menu, press System Management/Table Management/Activity;

Press the new button;

Indicate the Abbreviation;

Indicate the name of the activity;

Confirm the operation by clicking with the mouse in the save icon on the top
menu;

Choose whether this is the default activity by using a check box of the row;

A new activity is created.

Page 10 of 40
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2.1.3 Create Event

This option allows the Manager to create a new event for the current activity.

e Task Description

In the top menu, press System Management/Table Management/Events

Press the new button;

Indicate the abbreviation.

Indicate the name of the event.

Confirm the operation by clicking the save icon on the top menu.

Choose whether this is the default event by using a check box at the end.

A new event is created for the current activity.
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2.1.4 Create Objective

This option allows the Manager to create a new objective in a tree structure for
the current activity.

e Task Description

In the top menu, press System Management/Table Management/Objective;

Select the id or the name of the parent objective from the tree structure;

Press the new button;

Indicate the new objective id;

Indicate the new objective name;
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Confirm the operation by clicking the save icon on the top menu;

A new objective is inserted on the tree structure.

2.1.5 Create Issue

This option allows the Manager to create a new issue for the current activity.

e Task Description

In the top menu, press System Management/Table Management/Issues;

Press the new button;

Indicate the abbreviation;

Indicate the issue;

Confirm the operation by clicking the save icon on the top menu;

A new issue is created for the current activity.
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2.1.6 Select JIMETL record

This option allows the Manager to select a new list of JMETL tasks for the current
activity.

e Task Description

In the top menu, press System Management/Table Management/JMETL;

Choose the task from the NATO task list;

Confirm the operation by clicking the save icon;

The JMETL list is updated according to the user input.

You can import new JMETL tasks form clipboard, selecting in the top menu, Edit,
Copy from clipboard.
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2.1.7 Create Directorate Function

This option allows the Manager to create a new directorate function for the
current activity.

e Task Description

In the top menu, press System Management/Root Tables/Directorate;

Press the new button;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Indicate the abbreviation;

Indicate the directorate function;

Confirm the operation by clicking the save icon on the top menu;

A new directorate function is created.
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2.1.8 Create MEL/MIL Record

This option allows the Manager to create a record on the MEL/MIL list for the
current activity.

e Task Description
In the top menu, press System Management/ Table Management /MEL/MIL;

Choose the event from a list of values;
Indicate the start/end date time;

Indicate the location, type and description;
Indicate the responsible;

Indicate how it occurred and the result;

Confirm the operation by clicking the save icon on the top menu.

A new MEL/MIL record is created for the current activity.

You can import new MEL/MIL record tasks form clipboard, selecting in the top
menu, Edit, Copy from clipboard.
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2.1.9 Create Reference

This option allows the Manager to register a new reference to support the
observations.

e Task Description

In the top menu, press System Management/Root Tables/References;

Press the new button;

Indicate the document title;

Indicate the name of the file;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Confirm the operation by clicking the save icon on the top menu.

A new reference is created.
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2.1.10 Create Ranks

This option allows the Manager to create a new rank record.

e Task Description

In the top menu, press System Management/Root Tables/Ranks;

Press the new button;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Indicate the Abbreviation;
Indicate the Rank;

Confirm the operation by clicking with the save icon on the top menu;

A new rank is created.
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2.1.11 Create Services

This option allows the Manager to register a new Service.

e Task Description

In the top menu, press System Management/Root Tables/Service;

Press the new button;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Indicate the Abbreviation;

Indicate the Service;

Confirm the operation by clicking the save icon on the top menu;

A new Service is created.
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2.1.12 Create Nations

This option allows the Manager to register a new Nation record.

e Task Description

In the top menu, press System Management/Root Tables/Nations;

Press the new button;

Indicate the Abbreviation;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Indicate the Nation;

Confirm the operation by clicking the save icon on the top menu;

A new Nations record is created.
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2.1.13 Create Applicability

This option allows the Manager to register a new Applicability to support the
observations.

e Task Description
In the top menu, press System Management/Root Tables/Applicability;

Press the new button;

Indicate the Abbreviation;

Indicate the Applicability;

Confirm the operation by clicking with the mouse in the table of records or the
save icon on the top menu;

A new Applicability is created.
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2.1.14 Create Impact

This option allows the Manager to register a new Impact to support the
observations.

e Task Description

In the top menu, press System Management/Root Tables/Impact;

Press the new button;

Indicate the Scale Number;

Indicate the Impact;

Confirm the operation by clicking the save icon on the top menu;

A new Impact Level is created.

Page 22 of 40



10090201-009-001-USM

User’s Manual DEC 15, 2004

2.1.15 Create Organization

This option allows the Manager to Register a new Organization to support the
observations.

e Task Description

In the top menu, press System Management/Root Tables/ Organization;

Press the new button;

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Indicate the Order;

Indicate the Organization;

Confirm the operation by clicking with the mouse in the table of records or the
save icon on the top menu;
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A new Organization record is created.
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2.1.16 Create EOC

This option allows the Manager to Register a new EOC to support the
observations.

e Task Description
In the top menu, press System Management/Root Tables/EOC;

Press the new button;

Indicate the Abbreviation;
Indicate the EOC;

Confirm the operation by clicking the save icon on the top menu;

A new EOC is created.
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2.1.17 Create Military Function

This option allows the Manager to register a new Military Function to support the
observations.

e Task Description

In the top menu, press System Management/Root Tables/Military Function;

Select the parent;

Press the new button;

Indicate the Abbreviation;

Indicate the Description;
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Confirm the operation by clicking the save icon on the top menu;

A new Military Function is created.

2.1.18 Create DOTMLPF

This option allows the Manager to register a new DOTMLPF to support the
observations.

e Task Description
In the top menu, press System Management/Root Tables/ DOTMLPF;

Press the new button;

Indicate the Abbreviation;
Indicate the DOTMLPF;

Confirm the operation by clicking the save icon on the top menu;
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A new DOTMLPF is created.

2.1.19 Create Nato Task List Record

This option allows the Manager to register a new Nato Task Record to support
the observations.

e Task Description

In the top menu, press System Management/Root Tables/Tasks;

Select the parent task;
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Press the new button;

Indicates the Task;

Indicate the Description;

Confirm the operation by clicking the save icon on the top menu;

A new Nato Task record is created.

2.1.20 Create Level

This option allows the Manager to register a new Level to support the
observations.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

e Task Description

In the top menu, press System Management/Root Tables/Levels;
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Press the new button;

Indicate the Abbreviation;

Indicate the Level;

Confirm the operation by clicking the save icon on the top menu;

A new Level Record is created.

2.1.21 Export to LLDB

This option allows the Manager to export data related to the current activity.

e Task Description
In the top menu, press File/Export to LLDB;
Accept the proposed activity or select a different one;
Select the Organization;
Confirm the operation by clicking with the mouse the Export Button.

Indicate name and path for the export file.
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3 OBSERVATION

3.1.1 Create Observation

This option lets the Observer create a new observation for the current activity.

To mark the observation as screened, user must have the Manager or Controller
profile.

A manager must previously create lists of events, levels, directorate functions,
objectives, issues, EOC, military functions and tasks.
e Task Description
In the top menu, press Observations.

The system presents a blank observation page.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Select event from the event list.

Select level from levels list.
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Select directorate from the list.

Select main Objective from the objectives list.

Select EOC from the EOC list.

Select Military Function from the Military Functions list.

10090201-009-001-USM
DEC 15, 2004
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Select main applicable Task from the NATO List.
System checks if selected task is in JMETL.

Indicate a title for the Observation.

Observation/Update date is automatically updated with system date.

Select issue from the issues list or input a new one on the text box.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Select classification from the classification list.

Select the impact of the observation from "Mission critical", "Mission Desirable"
or "Mission useful".
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Select the applicability of the observation choosing from "Frequently applicable",
"Occasionally applicable " or "Rarely applicable ".

Select one responsible organization from the commands list.

If the user has the manager or control profile he/she may check/uncheck the
screened field.

The user ID of the screener id is automatically recorded by the system

Fill in the observation field.

Fill in the discussion field.

Fill in the conclusion field.

Fill in recommendation field.
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Select one or more tasks from the NATO task list.

Select one or more objectives from the objectives list.

Fill in reference fields.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

Select POC from a list of values (if needed, a new POC can be created from here
using the new button).

Comments can be added to the observation. For each comment added, the user
id and the current date are automatically filled by the system.
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The updated field is fill in with the system date.

Confirm the operation by clicking the save button on the left menu.

A new observation is created with ownership granted to the current user.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

The following access rules apply for the new observation:

e When an observation is screened no changes are allowed;
Otherwise Owner can update and comment the observation;
e Other Observers are only allowed to read and comment the observation;
e Controllers and Managers may update, delete and comment the observation;
e Browsers are only allowed to read the observation;
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4 Reports

4.1.1 Reports / Print

This function allows a user to Create Reports for the current activity/observation;

e Task Description

In the top menu (System Management), press the print icon;

In the left menu (Observations), press the print button;

Select the Output Format;

Press the print button, and the report is printed in the format selected;
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5 Export / Import

5.1.1 Export

This function allows an observer to export filtered data related to the current
activity.

e Task Description

In the top menu, press File/Export;

Indicate name and path for the export files:

Select a destination for the export files or create it by pressing the new folder
button;
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Select the filtering options from the following options:

All observations

Observations related to a specific task or issue.
Observations entered after a specific date.

Observations made by a specific observer.

Observations related the current activity only
Observations including and bellow selected classification;

Confirm the operation;

Export files are created according to user options.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or

© Edisoft - Empresa de Servigos e Desenvolvimento de Software, S.A.
disclosed to third parties.

5.1.2 Import

This function allows an observer to import filtered data from an export file.

e Task Description

In the top menu, press File/Import;

‘
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Indicate name and path of the import file;

Select the folder where the export files are located;

Select the filtering options from the following options:
All observations
Observations entered after a specific date.
Comments to observations made by a specific observer.
Observations related the current activity only
Observations including and bellow selected classification;
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Select the conflict resolution option from the following list:

All observations in the destination are superseded.
All existing observations are ignored (not imported).
Only newer observations are imported.

Confirm the operation;

Observations are added to the correspondent activity in the current database.

Activity and related objects are created in the destination database as needed.

This information carrier contains information that shall not be used for other
purposes than those for which it has been released, nor be reproduced or
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disclosed to third parties.
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